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 Purpose of Collec�on Development Policy 

 The  Collec�on  Development  Policy  is  designed  to  support  the  library’s  mission  statement  and  serves  as  a 
 guide  for  the  selec�on,  acquisi�on,  maintenance,  and  reten�on  of  materials  by  establishing  roles, 
 responsibili�es, and a process for addressing library user concerns. 

 As  our  student  popula�on  changes  and  the  collec�on  ages,  the  media  specialist  reassesses  and  adapts 
 the  collec�on  to  reflect  new  and  differing  areas  of  interest  and  concern.  The  collec�on  development 
 policy  is  annually  evaluated  and  revised  as  necessary  to  provide  guidance  for  implemen�ng  necessary 
 changes. 

 Background Statement & School Community 

 Grove  Park  Elementary  is  an  IB  school,  and  as  such,  we  see  the  diversity  of  our  community  as  one  of  our 
 strengths.  The  student  popula�on  is  58%  Black,  30%  Hispanic,  5%  White  2%  Asian  and  1%  Na�ve 
 American.  We  celebrate  and  foster  the  growth  of  students  to  become  inquirers,  knowledgeable,  caring, 
 thinkers,  communicators,  principled,  open-minded,  balanced,  risk-takers,  and  reflec�ve.  Students  mostly 
 come  from  working  class  families.  80%  of  the  students  at  Grove  Park  Elementary  qualify  for  free  and 
 reduced  lunch.  Grove  Park  families  represent  a  global  community,  coming  from  14  countries.  31%  of 
 students  are  English  language  learners.  Students  speak  8  languages,  including:  English,  Spanish,  and 
 Creole.  Students  love  to  read  and  are  excited  to  check  out  books,  but  our  library  media  center  is  many 
 students’  main  access  point  for  library  services.  For  many  reasons,  including  the  building  of  our  new 
 campus,  Students  and  families  o�en  have  limited  background  knowledge  about  procedures,  materials 
 and  resources  available  through  the  library  media  center,  so  Grove  Park  Elementary  has  a  unique 
 responsibility in serving our community. 

 School Mission Statement 

 Grove  Park  Elementary  School  is  commi�ed  to  providing  a  world-class  educa�on  with  excellence  and 
 equity  to  empower  each  student  to  reach  his  or  her  highest  poten�al  with  the  most  effec�ve  staff  to 
 foster the knowledge, skills, and ethics required for responsible ci�zenship and successful careers. 

 At  Grove  Park  Elementary  School,  our  vision  is  to  enable  all  young  people,  especially  those  who  need  us 
 most,  to  reach  their  full  poten�al  as  produc�ve,  caring,  responsible  ci�zens.  In  addi�on,  Grove  Park's 
 vision  aligns  with  the  district's  overall  vision  to  create  a  dynamic  collabora�ve  mul�cultural  community 
 where  educa�on  and  lifelong  learning  are  valued  and  supported,  and  all  learners  reach  their  highest 
 poten�al and thrive in the global economy. 

 Media Center Mission Statement 

 The mission of the Grove Park Elementary Library Media Center is to provide a collabora�ve program that 
 supports the love of reading and development of inquiring, knowledgeable and caring young people. It strives to 
 assist all students to become global ci�zens who love reading and who use informa�on to create a be�er and 
 more peaceful world through intercultural understanding and respect. 
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 Responsibility for Collec�on Management & Development 

 The media specialist is responsible for the library media center’s collec�on management and its 
 development. Input from administra�on, faculty, students, parents, and district stakeholders is 
 highly valued. Data is taken from circula�on reports, conversa�on, informal needs assessments, 
 student vo�ng, and collec�on analysis. 

 Library Program 

 The  library  program  at  Grove  Park  encourages  students'  love  of  reading  and  teaches  students  a  variety  of 
 ways to obtain and use informa�on so they can be�er solve problems, sa�sfy curiosity, and increase 
 intercultural understanding and respect. 

 Every  6  days,  students  come  to  Media  as  a  part  of  the  Fine  Arts  rota�on.  Students  work  in  teams  to  learn 
 about  bookcare,  how  to  select  “best  fit”  books,  media  center  borrowing  rules  and  procedures, 
 organiza�on  of  the  media  center,  how  to  use  and  access  digital  resources,  Digital  Ci�zenship,  best 
 research  prac�ces  (FINDS),  STEM  ac�vi�es,  makerspace,  as  well  as  also  using  Library  resources  to 
 apply/enhance ELA/Science/Social Studies standards taught in the classroom. 

 Our  media  center  is  an  exci�ng  place.  Students  par�cipate  in  reading  challenges,  like  Ba�le  of  the  Books, 
 SSYRA  Jr  vo�ng.  Students  make  connec�ons  and  discover  new  perspec�ves  through  read-alouds,  author 
 visits,  special  events  like  Read  Across  America,  Literacy  Week,  community  partnerships,  Pop-up 
 Museums, and book fairs. 

 Grove Park’s library program supports the development of inquiring, knowledgeable and caring young 
 people  by  offering  many  innova�ve  ways  for  students  to  learn  and  grow.  Makerspace  allows  students  to 
 get  crea�ve  and  collaborate,  prac�cing  21st-Century  skills  with  their  library  team.  When  students  are 
 coding,  researching,  working  with  robots,  or  designing  models  for  3-D  prin�ng  they  are  thinking  cri�cally 
 and  communica�ng  while  also  taking  risks,  making  mistakes,  and  growing  their  resilience.  Students  also 
 use  communica�on  skills  and  prac�ce  being  responsible  when  borrowing  books.  Last,  the  library  media 
 center  serves  as  a  place  for  students  and  staff  to  unwind  and  prac�ce  social  emo�onal  skills  like  caring, 
 being open-minded and finding balance in media use. 



 Goals and Objec�ves 

 Goal 1: Ini�ate and increase the circula�on of print books, a�er two years at an alternate site where the print por�on of 
 the collec�on was in storage during building of the new campus. August 24 -May 25 

 ●  Establish clear procedures and policies for choosing, checking out, and borrowing/returning books 
 ●  Communicate to all stakeholders in English, Spanish and Creole Gp’s media center policies for: borrowing books, 

 returning books, lost books/damaged books. 
 ●  Organize the media center with clear signage, labels, and step by step visuals procedures to make finding 

 books/checking out books more accessible. 

 Goal 2: Organize teacher workroom, IB STEM materials, and professional library for teacher use. August 24 -Oct 24 

 ●  Organize the professional library for teacher reference and development. 
 ●  Set up the teacher workroom for easy use with label, visual troubleshoo�ng �ps. 
 ●  Work with the IB coordinator to set up STEM materials for easy management and access to help teachers create 

 print rich/engaging inquiry. 

 Goal 3: Increase the educa�onal mul� sensory opportuni�es for primary grades, intermediate and ASD classes. August 
 24 -May 25 

 ●  Obtain games and hands-on materials to increase mul�sensory educa�on and increase engagement. 
 ●  Establish clear procedures and policies for using makerspace centers 
 ●  Organize the makerspace with clear signage, labels, and step by step visuals procedures to make using materials 

 easy. 



 Budget and Funding 

 The  LMC  is  given  a  school-based  opera�ng  budget  at  the  beginning  of  every  school  year.  The  school 
 administra�on  uses  a  formula  to  disperse  the  appropriated  funds.  The  budget  for  the  FY25  school  year  is 
 expected to be similar to FY24. 

 In the FY25 projected budget amounts replace the amounts with your actual ones  . 

 School-based Opera�ng Budget  Budget FY24  FY25 Projected 
 Budget 

 Account 551100 - Media Supplies  $356  $356 

 Account 553420 - Media Subscrip�ons 
 (Periodicals-Newspapers) 

 $214  $214 

 Account 561100 - Library Books  $641  $641 

 Account 562230 - Media A/V Equipment  $285  $285 

 Account 564220 - Furn-Fix/Equip  $356  $356 

 Fundraising/ Grants  Budget Amount  Budget Amount 

 Account 5-1700.00 - Media Center Internal 
 Account 

 $1,708.73  $1,708.73 

 Ben Carson Scholars Fund  $548.46  $548.46 

 State Media Alloca�on  Budget Amount  Budget 
 Amount 

 Account 556110 (program 3070) - Media Books  $1328  $1328 

 Total  5437.19  5437.19 



 Purchasing Plan FY25 

 Scope of the Collec�on 

 Grove Park Elementary’s collec�on is made up of print books, Wonder Books (hybrid of audiobook/print book), 
 ebooks, audiobooks, and the collec�on of District provided databases and eBooks that expand our local 
 collec�on, provide 24/7 access for students, and help meet the learning needs of all students. All materials 
 support both curriculum and pleasure reading as per School Board Policy 8.12 (see Sec�on 2d) and also that per 
 District policy, the collec�on will be arranged in standard Dewey order (see Sec�on 5 Management of Library 
 Media Instruc�onal Materials) Currently, the size of the collec�on is approximately 10.4 books per student. 

 Equipment 

 Through  the  Grove  Park  Media  program,  students  use  ipads,  dash  robots,  3D  printer,  cubelets,  Kibo 
 robot,  legos,  magna�les,  playdough,  scissors,  glue,  tape,  and  other  makerspace  materials  as  are 
 appropriate  for  age.  Teacher/staff  check  out  teacher  ipads  for  use  in  the  classroom.  Teachers/staff  can 
 also  use  the  laminator  and  poster  printer  found  in  our  workroom  area.  Addi�onally,  our  new  school 
 campus will have a TV produc�on studio housed within the media center. 

 Collec�on Development 

 The media specialist,  with the input of administra�on,  teachers, students, parents, and stakeholders,  reassesses 
 and adapts  the collec�on to reflect new and differing  areas of interest and concern. The collec�on must be 
 annually evaluated, so that necessary changes can be made to ensure students have access to high  quality 
 materials and equipment in the library media center  . 

 Approximate Purchasing Plan 

 Purpose  Amount 

 Media Center Signage  $500 

 books  $2500 

 Mural  $1000 

 STEM  $500 

 Author visit  $500 

 Total:  $5000 



 Selec�on and Evalua�on Criteria 

 In accordance with School Board Policy Sec�on 8.12, and the mission of Grove Park Elementary, the library 
 media center must have an adequate number and range of library media materials and resources available for 
 students, teachers, and administrators to promote the development of life-long reading habits and informa�on 
 literacy skills in students. Materials and resources must provide a broad background of informa�on resources in 
 areas of knowledge and represent diverse points of view. Our collec�on should not only nurture the 
 development of recrea�onal reading/listening/ viewing, cultural apprecia�on, and aesthe�c values, it must also 
 represent the many religious, racial, ethnic, linguis�c, and cultural groups in our society.  Moreso, materials and 
 resources should foster respect for diverse roles and contribu�ons people make to the heritage and culture of 
 our community. 

 When selec�ng materials and resources to add to our collec�on the media specialist takes input from 
 administra�on, teachers, students, parents, and stakeholders. When students see themselves, their community, 
 and interests reflected in their library media center materials and resources, they are more engaged and invested 
 in learning, reading, and caring for our collec�on. This input is combined with a needs assessment from a 
 collec�on analysis, professional reviews (Kirkus, School Library Journal,  ALA Notable Children's Books,  Booklist, 
 Booklist Starred, Bulle�n of the Center for Children's Books, Bulle�n of the Center for Children's Books Starred, 
 Horn Book Magazine, Horn Book Magazine Starred, Kirkus Reviews, Kirkus Reviews Starred, Library Journal, 
 Library Journal Starred, Library Journal Web Only, Library Journal Web Only Starred, Publishers Weekly, 
 Publishers Weekly Starred, Publishers Weekly Annex, Publishers Weekly Annex Starred, School Library 
 Connec�on, School Library Connec�on Starred, School Library Journal, School Library Journal Starred, School 
 Library Journal Xpress, School Library Journal Xpress Starred)  , school board policy Sec�on 8.12, and state  law to 
 determine what �tles and formats are most appropriate and beneficial to support our dynamic mul�cultural 
 community. 

 District-Wide “Procedures for Selec�ng and Developing Library Collec�ons” 

 School  Board  Policy  8.12  sets  out  the  procedures  for  selec�ng  and  developing  library  collec�ons. 
 These procedures are followed District-wide. 

 District Resources And Services 

 The  School  District  Library  Media  Services  provides  support  to  school  library  media  center  personnel  and 
 establishes  uniform  policies  and  procedures  for  school  library  media  centers  throughout  the  District. 
 These services include, but are not limited to: 

 ●  Maintaining  a  professional  library  collec�on  to  assist  with  recer�fica�on  and  knowledge 
 acquisi�on on educa�on-related topics; 

 ●  Managing the online catalog including the library inventory and circula�on so�ware; 
 ●  Selec�ng and making accessible online informa�on databases for reference and research; 
 ●  Providing  guidance  and  training  to  school  library  media  staff  in  program  planning,  curriculum 

 development, budget, technology, collec�on maintenance, facility use and media produc�on; 

http://l.sdpbc.net/rovyf


 ●  Par�cipa�ng  in  inter-departmental  curriculum  development,  facility  planning,  personnel  staffing, 
 and task forces at the administra�ve level; 

 ●  Managing technical services for acquiring and processing resources for schools; 
 ●  Distribu�ng  to  schools  and  monitoring  categorical  and  capital  budgets  allocated  for  library 

 programs, and 
 ●  Fostering  a  global  range  of  services  that  facilitate  the  transforma�on  of  school-based  library 

 ac�vi�es to meet the changing needs of an informa�on society. 

 The  School  District  Library  Media  Services  works  in  collabora�on  with  other  District  departments 
 including  the  Department  of  Educa�onal  Technology  to  provide  selected  electronic  informa�on,  the 
 technology  to  access  it,  and  the  training  needed  to  search  and  find  specific  facts  efficiently  and 
 effec�vely. 

 Collec�on Analysis 

 The  collec�on  is  developed  for  and  influenced  by  students,  their  interests,  academic  needs,  and 
 alignment  with  the  curriculum.  The  data  below  is  a  snapshot  of  the  collec�on  based  on  a  Titlewise 
 Analysis.  

 5802 
 Items in the Collec�on 

 10.4 
 Items per Student 

 53% 
 Fic�on Titles in the 

 Collec�on 

 47 % 
 Percent of nonfic�on in 

 the collec�on 

 Library media resources 
 are curated to include 

 both recently published 
 works and classics that 
 both righ�ully impact 
 the average age of the 

 collec�on.  

   
 2011 

 Average Age of the 
 Collec�on 

 35% 
 Aged Titles 

 19% 
 Newer than 5 Years 

 Library media resources should be representa�ve 
 of the school.  

 Skills for Lifelong Learning (SLL) library media 
 resources can contribute to character development.   



 Collec�on Analysis By Category 

 The  informa�on  collected  in  this  sec�on  provides  a  detailed  look  at  the  current  library  collec�on  by 
 classifica�on  and  genre.  The  informa�on  was  gathered  from  Folle�  Des�ny,  the  library  management 
 system, and Titlewave, the vendor’s ordering and analysis tool. 

 35% 
 Representa�ve Titles 

  in Collec�on 

 2011>> 
 Representa�ve Titles 

  Average Age 

 39%>> 
 SLL Titles in Collec�on 

 2012>> 
 SLL Titles  Average Age 

 Sec�on  # of Titles    Average Age 
 (year) 

 Computer Science, Informa�on & General Works  50  2012 

 Philosophy & Psychology  51  2007 

 Religion  29  2008 
 Social Sciences  399  2008 

 Language  49  2002 

 Science  733  2011 

 Technology  206  2011 

 Arts & Recrea�on  423  2015 

 Literature  110  2006 

 History & Geography  220  2013 

 Biography  352  2010 

 Easy  1564  2009 

 General Fic�on  1506  2012 

 Graphic Novels  268  2017 



 Gi�s and Dona�ons 

 Any  books  gi�ed  or  donated  to  the  school  must  meet  the  same  selec�on  criteria  as  all  other 
 materials.  No  materials  will  be  added  to  the  collec�on  if  they  are  out-of-date  or  age-inappropriate 
 simply  because  they  were  donated.  All  gi�s  and  dona�ons  must  follow  the  same  processes  as  new 
 book orders. 

 Collec�on Maintenance 

 Inventory will be completed on a three-year rota�on as per Board Policy 8.12 (5). Whole collec�on 
 was inventoried in 2022 because of the move to a temporary loca�on for new campus construc�on 
 and the storage of all print books. Future Inventory Rota�on plan is as follows: 2025 Easy, 2026 
 Fic�on, 2027 Non-fic�on. 

 Lost or Damaged Library Materials 

 There  is  no  fine  for  late  materials.  Students  can  only  check  out  a  certain  number  of  books  at  a  �me,  so  if 
 they  forget  their  books,  they  will  not  check  out  more  books  un�l  the  original  books  are  returned  up  to 
 the limit per grade. 

 If  books  are  lost/damaged,  in  accordance  with  School  Board  Policy  2.21B(9)  which  states:  “  If  a  student 
 loses  or  damages  District  property,  including  library  books  and  textbooks  loaned  to  said  student,  said 
 student  shall  be  required  to  pay  for,  replace  or  repair  said  district  property”  students  will  be  asked  to  pay 
 5$  per  book.  If  parents  cannot  pay  the  5$,  they  can  contact  the  media  specialist  for  a  waiver  or  alternate 
 way to repay (ex. student volunteer, reading reflec�ons, alternate book dona�on). 

 Strategic Focus – Weeding and Acquisi�ons 

 School Year  Strategic Focus 
 FY25  ●  Fic�on Series (Highly requested) 

 ●  Easy (Highly requested) 
 ●  Spanish/Creole/Bilingual Language �tles of Easy, Fic�on, & Graphic 

 Novels 
 Inventory/ Weeding Priori�es 

 ●  Medicine Science & Medicines 
 ●  Life Sciences/Biology 
 ●  Commerce, Communica�ons and Transporta�on 

 FY26  Selec�on Priori�es 
 ●  Graphic Novels 
 ●  Social Sciences 
 ●  History Geography 

 Inventory/ Weeding Priori�es 
 ●  Systems Data/Computer Programs 
 ●  Astronomy and Allied Sciences 

https://go.boarddocs.com/fl/palmbeach/Board.nsf/goto?open&id=CAKQCN68AF7E


 Reconsidera�on of Materials 

 Choice is an important part of the library program at Grove Park Elementary. When students have a choice in 
 what they read, they enjoy it more, read more, and become confident lifelong readers. Since there are students 
 from Pre-K through 5th grade using the library media center with a variety of reading levels, belief systems, 
 interest levels and maturity levels, not all materials will be appropriate for all readers. These materials or 
 resources remain a part of the collec�on to address the needs of some of the students and staff. 

 The media specialist is sensi�ve to these variables when helping make selec�ons for individuals, reading aloud 
 to groups, or when having whole class par�cipa�on in a reading project. However, if a stakeholder has a 
 reasonable objec�on to library material, then the Media Specialist will follow the procedure detailed in Policy 
 8.125. 

 The media specialist will advise the complaint to be made in wri�ng and given to the principal of the school. 
 Then, within five school days  of  the receipt of the  complaint, the principal and appropriate staff members will 
 meet with the stakeholder to explain the school's selec�on procedures, the criteria used for the selec�on of 
 these materials, the role that the material in ques�on has in the school's curriculum or library media center or 
 classroom collec�on, and whatever addi�onal informa�on is deemed needed regarding the item's use. If the 
 complainant is not sa�sfied with the explana�on and desires to file a formal complaint, they need to file form 
 PBSD 1113, this form can be obtained from the Principal or a designee. (see Appendix for forms) 

 Annual Evalua�on and Revision of CDP 
 This collec�on development plan will be reviewed each school year. 

 ●  Poli�cal Science 
 FY27  Selec�on Priori�es 

 ●  Sports, Games & Entertainment 
 ●  Fic�on Series (Highly requested) 
 ●  Spanish/Creole/Bilingual Language �tles of Easy, Fic�on, & Graphic 

 Novels 
 Inventory/ Weeding Priori�es 

 ●  Ethics 
 ●  Customs of Life Cycle & Domes�c Life 
 ●  Folklore 



 Appendices 

 A: Library Bill of Rights 

 "Library Bill of Rights", American Library Associa�on, June 30, 2006. 

 Link  (Accessed March 20, 2024) 

 Document ID: 669fd6a3-8939-3e54-7577-996a0a3f8952 

 B: Intellectual Freedom Statement 

 "The Freedom to Read Statement", American Library Associa�on, July 26, 2006. 

 Link  (Accessed March 20, 2024) 

 Document ID: aaac95d4-2988-0024-6573-10a5ce6b21b2 

 C: Policy 8.12 - Selec�on of Library Media Center Materials, Classroom Library Materials, and Reading 
 List Materials 

 School Board of Palm Beach County (November 14, 2023). Selec�on of Library Media Center 
 Materials and Reading List Materials. 

 Link  (Accessed March 20, 2024) 

 D:  Policy  8.1205  -  Objec�on  Procedures  for  Specific  Library  Media  Center,  Classroom  Library,  Reading 
 List, Supplemental or Instruc�onal Materials That Have Not Gone Through the Board Adop�on Process 

 School Board of Palm Beach County (November 14, 2023).  Objec�on Procedures for Specific 
 Library Media Center, Classroom Library, Reading List, Supplemental or Instruc�onal Materials 
 That Have Not Gone Through the Board Adop�on Process. 

 Link  (Accessed March 20, 2024) 

 E: Specific Material Objec�on Form 

 School Board of Palm Beach County (November 14, 2023).  Specific Material Objec�on Form. 

 Link  (Accessed March 20, 2024) 

https://l.sdpbc.net/eceza
http://l.sdpbc.net/qypux
https://l.sdpbc.net/r5vqs
http://l.sdpbc.net/ou5ki
https://l.sdpbc.net/ou5ki



